ITPUHATO YTBEPXJIEHO
Ha 3acenanuu npogcoro3Horo komuTera ' ..HpHKEﬁOM JUPEKTOpA
Ne 1 or 28.08.2020 1. Ne 72-57 ot 31.08.2020 .

2 L.
STt g £.W.Bame

IHosoxenue
0 mopsAKe 00padoTKM MEPCOHAIbHBIX JAHHBIX PA0OTHUKOB
MKQOY COII Ne4 r. MuxaitjioBcka.

1. O6mme nonoxeHus

Hacrosmee Ilonoxenne o nmopsimke oOpabOTKH MepcOHANBHBIX NaHHBIX (Hanee - [lomoxenue) B
MKOVY COII Ne4 r. MuxaitnoBcka (manee — YupexkaeHHE) pa3padoTaHO B COOTBETCTBUU C
TpynoBeim kojaekcom Poccuiickoii ®enepaunu, Konctutyumeinn Poccuiickoit ®epeparuu,
I'paxxpanckum koaexkcom Poccuiickoit @enepanuu, OenepanbHbiM 3akoHOM 0T 27 utoiig 2006 r. Ne
149-®3 «O6 wuHpopManuu, HHPOPMAIMOHHBIX TEXHOJOTHSIX M O 3aluTe HWHOOPMAIUN,
®enepanbHbIM 3aKOHOM OT 27 utoiist 2006 1. Ne 152-P3 «O nepcoHanbHbIX TaHHBIX», [lonoxeHnem
00 obOecrieueHnH OE30MACHOCTH TEPCOHAIBHBIX JAHHBIX MPU WX 00paboTKe B MH(POPMAIIMOHHBIX
CUCTEeMax MepCOHANbHBIX JAaHHBIX, YTBepkaeHHbIM [locranoBnenuem [IpaBurtenncrBa Poccuiickoii
Oenepanun ot 01.11.2012 Ne 1119, IMonoxxennem 00 0cOOEHHOCTSAX 0OpPabOTKH TMEPCOHATBLHBIX
JAHHBIX, OCYILECTBIsIeMOl 0€3 UCHOJIb30BAaHUS CPEACTB aBTOMATH3alUH, YTBEPKICHHBIM
[TocranoBnenuem IlpaButenbctBa Poccuiickoit @enepaunu ot 15.09.2008 Ne 687, IlpaBuiamu
BHYTPEHHETO TPYAOBOIO paclopsiika U OMpeeNseT MOPANOK MOJNydeHHs, ydyeTra, oO0paboTKH,
HAKOIUICHUSI U XPaHEHHsI IEPCOHATIbHBIX JIAHHBIX.

Lensp paspabotku Ilomoxkenus - ompesneneHue mopsaka oOpabOTKHU TMEPCOHATBHBIX TaHHBIX
pabOTHUKOB IIKOJIBI U UHBIX CYyOBEKTOB MEPCOHATBHBIX JaHHBIX, IEPCOHANIBHBIE JAHHBIE KOTOPBIX
nojanexar o0paboTke, HA OCHOBAaHUU IMOJIHOMOYMI omepaTopa; oOecredeHue 3alluThl IpaB U
cB0O0OOJ 4eloBeKa M IpakJaHWHA, B T.4. paOOTHUKA IIKOJBI , TP 00pabOTKE ero MmepcoHaNbHBIX
JAHHBIX, B TOM YHCJIE 3alllUThl TpaB Ha HEMPUKOCHOBEHHOCTh YAaCTHOM JXKU3HH, ITUYHYIO U
CEMEIHYIO TaliHy, a TaKKe YCTaHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUI, UMEIOIINX JOCTYII
K TIepCOHAIBHBIM JAaHHBIM, 32 HEBHITIOJHEHHE TPEOOBAHMI HOPM, PErylIupyromux oOpaboTKy u
3aIUTy NEPCOHATBHBIX TaHHBIX.

1.1 Ilopsaok BBoAa B AeiicTBUE U n3MeHeHus [lonoxeHus

Hacrosimee [lonosxenne u u3MeHEHHs] K HEMY YTBEPKAAIOTCS TUPEKTOPOM IITKOJBI M BBOJAATCS
npuKazoM. Bce paOOTHHUKH MIKOJBI JOJDKHBI OBITh O3HAKOMIIEHBI MO/ pacnucky ¢ [lomoxenueM u
W3MEHEHUSIMU K HEMY.

1.2 OcHOBHBIE MIOHATHUS U COCTaB NEPCOHATBHBIX TaHHBIX PAOOTHHKOB

Jns neneii Hacrosiiero [lonoxeHus ncnonb3yroTCs CAEAYIOIINE OCHOBHBIE MOHSTHS:



- TEepCOHAJIbHBIC JaHHBIE PaOOTHUKA - JII00as MH(POPMAIM, OTHOCSIIASACS K ONpPEICICHHOMY
WIA ONpeAesieMOMYy Ha OCHOBAaHMM TaKoM MH(POpMaluu pabOTHUKY, B TOM 4YMCIE €ro (amumius,
UMs, OTYECTBO, TOJ, MeCAll, Jara M MECTO pOXACHUS, aJpec, CEeMEHHOe, COLMAIBHOE,
MMYIIECTBEHHOE TOJOXKEeHUe, oOpa3oBaHue, npodeccus, I0XOAbl, JApyras uHpopManus,
HeoO0xoauMas paboTOAATEINIO B CBS3H C TPYAOBBIMUA OTHOIICHHUSIMU;

- 00paboTKa TepCOHAIBHBIX HAaHHBIX - cOOp, CHCTeMaTH3allMs, HaKOIUIEHUE, XpaHEHHeE,
yTOouHEeHHE (OOHOBJICHUE, U3MEHEHHUE), UCIIOJIb30BaHUE, PACIIPOCTpaHEHHUE (B TOM YHMCIIE Tiepeaaya),
o0e3nnuuBaHue, OJIOKMUPOBAHUE, YHUUTOKEHUE TMIEPCOHABHBIX JAHHBIX PAOOTHUKOB YUPEIKICHUS;

- KOH(MUICHIHMAIBLHOCTh TICPCOHANBHBIX JaHHBIX - O00s3aTeNbHOE Ui  COOJFOICHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJYYHMBIIErO JOCTYIl K MEPCOHAIBHBIM JaHHBIM
pabOTHHUKOB, TpeOOBaHUE HE AOMYCKaTh UX PAaCHpOCTpaHEHHUs 0e3 coriacusi pabOTHHUKA MM WHOTO
3aKOHHOTO OCHOBAHHS;

- pacmpoCTpaHEHHE TEePCOHAIBHBIX JAHHBIX - JICHCTBHS, HANpaBIeHHBIE Ha TMepeaavdy
MEPCOHANBHBIX JIAHHBIX PaOOTHUKOB OIPENEICHHOMY Kpyry Jmil (mepefada TepCOHATBHBIX
JAHHBIX) WIA Ha O3HAKOMJICHHE C TIEPCOHAIBHBIMU JTaHHBIMU HEOTPAHUYEHHOTO Kpyra JIUI], B TOM
qrciae 0OHapoJOBaHUE MEePCOHATBHBIX JAHHBIX PaOOTHUKOB B CPEICTBAX MAcCOBOW MH(pOpMAIIHH,
pasmereHne B HHPOPMAIMOHHO-TEIICKOMMYHUKAIIMOHHBIX CETSAX WM MPEIOCTaBICHUE JIOCTyMa K
MEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB KaKMM-JIMOO MHBIM CIIOCOOOM;

- WCTIOJIb30BAHNE MEPCOHATBHBIX JAHHBIX - ACUCTBUS (OTEpalnu) ¢ MepCOHATLHBIMU TAHHBIMH,
COBEpIIaeMble TOJDKHOCTHBIM JIMIIOM YUPEXKICHUS B LEISIX MPUHATHAS PEUICHUN WA COBEPIICHUS
WHBIX JIEHCTBHIA, TIOPOXKIAIOMINX FOPUIMUYECKHE ITOCIIEACTBUS B OTHOMIEHWHA PaOOTHUKOB JIMOO
WHBIM 00pa30oM 3aTparuBaroNIMX WX IPaBa U CBOOO B! MIIM TIpaBa U CBOOOIBI PYTHX JIUIL;

- OJIOKMpOBaHME MEPCOHATBHBIX JaHHBIX - BPEMEHHOE IMpeKpalieHue coopa, CHUCTeMaTH3aIIH,
HAKOTUICHWSI, NCTIOJIb30BAHNS, PACIIPOCTPAHEHUS TIEPCOHAITBHBIX TaHHBIX PAOOTHHKOB, B TOM YHCIIE
UX Mepeavu;

- YHUUYTOXCHHE MEPCOHANbHBIX TaHHBIX - JEHCTBHS, B pE3yJabTaTe KOTOPHIX HEBO3MOXKHO
BOCCTaHOBUTDH COJIEPYKAHUE MEPCOHANBHBIX JaHHBIX B MH(QOPMAIMOHHOIN CHUCTEME MEepCOHAIbHBIX
JAHHBIX PAOOTHUKOB WJIM B pe3yabTaTe KOTOPHIX YHHUTOXKAIOTCS MaTepHalIbHbIe HOCUTENN
MEePCOHATBHBIX JaHHBIX PAOOTHUKOB;

- 00e31MYMBaHUE TMEPCOHAIbHBIX IaHHBIX - NIEHCTBUS, B Pe3ylbTaTe KOTOPHIX HEBO3MOXKHO
OTIPEeNUTh MPUHAUICKHOCTh EPCOHANBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

- 00IIe0CTYyIHbIE EPCOHANIbHBIE JaHHbIE - MEPCOHATIbHBIC JaHHBIC, TOCTYI HEOTPAaHUYEHHOTO
Kpyra JUI] K KOTOPBIM MPEAOCTaBIEH C corjacusi pabOTHHKA WM Ha KOTOpbIE B COOTBETCTBUU C
(benepalbHBIMU 3aKOHAMU HE pacIpoCTpaHsieTcs: TpeboBaHue coO0IeHUsT KOH(PUACHIUATbHOCTH;

- uHpopMaIms - CBeACHUS (COOOIIEeHUsI, TAHHBIE) HE3aBUCUMO OT (JOPMBI UX MPEACTABICHUS;

- JOKyMEHTHpOBaHHas uMH(popMalus - 3adUKCUpPOBAHHAS HAa MAaTEPHAILHOM HOCUTENE IyTEM
JOKYMEHTUPOBAaHUA HMHPOpPMAIMS C PEKBU3UTAMHU, TIO3BOJISIONIMMH  OINPEJENIUTh  TaKYIo
MH(OPMALIHIO UITU €€ MaTepPUaTIbHBIA HOCUTEIIb.

B cocraB nepcoHanbHBIX JaHHBIX PAOOTHUKOB YUpPEKICHHS BXOIAT JOKYMEHTBI, COJEpKaIIUe
nH(OPMALIMIO O TMACHOPTHBIX JaHHBIX, 0Opa30BaHUHM, OTHOILIEHUH K BOWHCKOW OOS3aHHOCTH,
CEMEIHOM TOJIO’KEHUU, MECTE JKUTENbCTBA, COCTOSIHUH 3/I0POBbS, a TAKXKE O MPEABLAYIINX MeCcTax
UX pabOTHI.

2. KoMruiekc TOKyMEHTOB, COIMpPOBOXKAAIOLIUHN Mpoiiecc OpOpPMIICHUS TPYAOBBIX OTHOIIECHUMN
paOoTHHKA B YUPEXKACHUU NIPH €r0 pueMe, NepeBo/ie U YBOJIbHEHUHU

Wudopmanus, npenacrapiseMas paOOTHUKOM NpH TOCTYIUIEHMM Ha paboTy B YdpexJeHHe,
JOJDKHA UMETh JIOKYMEHTaIbHYI0 Gopmy. [IpH 3axiitodeHnn TpyJaoBOIrO J0r0BOpa B COOTBETCTBUU
co cr. 65 TpynoBoro konekca Poccuiickoit denepauuu mumo, MNocTynawoouee Ha padoTy,
NpeabsaBIsieT paboToAATENIO:

- TACMOPT WJIM MHOU JOKYMEHT, YIOCTOBEPSIOMIMN JTHUYHOCTh, a TaKKe KOIMUHM CBHUJIETEILCTB O
roCyJapCTBEHHOM PErucTpali akToOB IPaXKAaHCKOTO COCTOSIHHUS;

- TPYIOBYIO KHH)XKY, 33 HCKJIIOYEHHEM CIy4aeB, KOrja TpPYyJOBOW JOTOBOp 3aKIIOYAETCs
BIIEPBBIE HJIM PAaOOTHHUK IMOCTYyNaeT Ha pabOTy Ha YCIOBUSAX COBMECTUTENLCTBA, JHOO TpymoBas
KHIKKa Yy pabOTHHMKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WM MO APYTHM MPHUUYUHAM;



- CTpaxoBOE€ CBUJAETEIbCTBO TIOCYAAPCTBEHHOIO IEHCHMOHHOIO CTpPaxOBaHUs, CTPaXxOBOIl
MEIULIMHCKUI MOIKUC 00513aTEIBHOTO MEIUIIMHCKOTO CTPAXOBAHUS IPAXKIaH;

- TOKYMEHTBI BOMHCKOTO y4€eTa - JUIsi BOCHHOOOS3aHHBIX U JIUI], [TOJUIeKAIIUX BOMHCKOMY YUETY;

- JOKyMeHTHl 00 o0pa3oBaHMM, MPO(ECCHOHAIBLHONW MEPErnoAroTOBKE, IOBBIIICHUN
KBaJTM(HUKAIIMK, CTAKHPOBKH, NPUCBOCHUU YUYEHOU CTENEHH, YYCHOrO 3BaHHUsS (€CIU TaKOBBIC
UMEIOTCA);

- CBHUJICTEIICTBO O MOCTAHOBKE HA YYET B HAJIOIOBOM OpraHe (h)M3MYECKOTO JIMIA MO MECTY
JKUTEIbCTBA Ha Teppuropun Poccuiickont denepanumn.

IIpu odopmiennn paboTHUKA B YUpexkJEeHHH PAOOTHUKOM OT/AENa KaJpPOB 3arlOIHSIOTCS
yaudunupoBanasie Gopmbel T-1 u T-2 «JIuyHas kapTouka pabOTHHKA», B KOTOPOW OTPa)KAIOTCS
CIIEAYIOIINE aHKETHbIE U OHoTpaduuecKie JaHHbIe paOOTHHKA:

- obmme cBenenus (P.M.O. paboTHHMKaA, naTa pPOXKICHHS, MECTO POKICHHUSA, T'PAaXIAHCTBO,
obOpasoBanue, nmpodeccus, cTax padoThl, COCTOSTHUE B Opake, MaclopTHHIE JaHHBIE);

- CBEJICHUS O BOMHCKOM YYETE;

- JaHHBIE O MpueMe Ha paboTy;

B nanpHelimeM B IMYHYIO KaPTOUYKY BHOCATCS:

- CBEJICHUS O MepPeBOJIax Ha APYryro padoTy;

- CBEJICHMS 00 aTTEeCTalMH;

- CBEJICHHS O TTOBBIIIICHUH KBAIU(UKAITHH;

- CBeJIeHUs O MpodeccHOHaAbHOM MepenoroTOBKE;

- CBe/IeHUs 0 Harpajax (MOoOIIpPEeHusX), MOYETHBIX 3BaHUSIX;

- cBezieHus 00 OTITyCKax;

- CBEJICHUS O COIMAJIbHBIX TapaHTHIX;

- CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeledoHax.

B oraene kanpoB VYupexIeHHs CO3JAIOTCA M XPaHATCS CIEAYIOUIME TPYHIbl JTOKYMEHTOB,
coJiepKalue JaHHble 0 pa0OTHUKAX B €AMHUYHOM MJIM CBOJHOM BHJE.

JIOKyMEHTBI, COJEp)Kalllie IEepPCOHATIbHbIE JaHHbIE PAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COINIPOBOKIAIONIME Mpolecc O(GOpMIIEHUs TPYIAOBBIX OTHOLIEHMH Ipu IpuemMe Ha padory,
[IEPEBOJIE, YBOJIBHEHUH; KOMIUIEKC MAaTepHajIoB MO AaHKETUPOBAHUIO, TECTUPOBAHMIO; ITPOBEICHUIO
cobeceJoBaHUN € KaHAMJATOM Ha JOJDKHOCTH; MOJUIMHHMKM M KONUU IPUKA30B IO JIMYHOMY
COCTaBY; JINYHbIE JIeJIa U TPYJOBbIC KHIKKU PaOOTHHUKOB; Jiea, COAEpIKaIllNe OCHOBAHUS K IIPUKa3y
[0 JIMYHOMY COCTaBy; JeJjla, COJepXKallie MaTepuanbl aTTecTalud paOOTHUKOB; CIIyXKEOHBIX
paccieloBaHMH; CIIPaBOYHO-MH(DOPMAIMOHHBIA OaHK JaHHBIX 10 MEepcoHany (KapTOTEKH,
KYpHasbl); TOJUIMHHUKKM M KOIHU OTYETHBIX, AHAJUTUYECKMX M CIPABOYHBIX MaTepHasoB,
IIePEaBAEMBIX PYKOBOJACTBY YUpPEKICHUS, PyKOBOAUTENSAM CTPYKTYPHBIX MOApa3AeICHUN; KOIUU
OTYETOB, HANpaBISIEMbIX B TOCYJApPCTBEHHbIE OpPraHbl CTATUCTUKH, HAJIOTOBbIE WHCIEKIUH,
BBIILIECTOSIINE OPraHbl YIPABICHUS U APYTHE YUPEKACHUS).

JIOKyMEHTalMsi 1O OpraHu3aluu padoThl CTPYKTYPHBIX MOJpa3jeneHuil (IOJIOKEHHUs O
CTPYKTYPHBIX NOApa3AeIeHUSX, JOJDKHOCTHBIE HHCTPYKLUMU paOOTHUKOB, IPUKA3bI, PACIIOPSKEHHUS,
yKa3aHHUs pPYKOBOJCTBA YUpEXKJEHHs); AOKYMEHThl IO IUIAHUPOBAHMIO, Y4YeTy, aHajau3y u
OTYETHOCTHU B YAaCTHU pabOThI C IEPCOHAIOM Y UPEHKICHHUS.

3. Coop, 00padoTKa, 3a11UTA EePCOHAIBHBIX TAaHHBIX, MOPATIO0K 00PA0OTKH U XPAHEHHUS
NMEePCOHATBbHBIX TAaHHBIX

3.1 [lopsiaok nmomy4yeHus: MepcoHaANbHBIX TaHHBIX

Bce mepconanpHble JaHHBIE paOOTHUKA YUpEkKICHUS CIeAyeT MOoJydaTh y Hero camoro. Ecmu
MepCcoHaIbHbIE JAHHBIE pA0OTHHUKA BO3MOKHO MOMYYUTH TOJBKO Y TPEThEH CTOPOHBI, TO PaOOTHHK
JOJKeH OBbITh YyBEJAOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IMOJYY€HO MUCHhMEHHOE
cornacue. JIOMKHOCTHOE JIMII0 PabOTOAATENS TOKHO COOOIINTh paOOTHUKY YUPEKICHUS O LENsIX,
MPENIOoIaraeMblX HCTOYHHMKAX M Croco0ax TMONyueHUsT TEPCOHANBHBIX JaHHBIX, a TaKXke O
XapakTepe MOANSKANUX MOTYYCHHIO MEePCOHATBHBIX JaHHBIX M TMOCIEICTBUAX OTKaza pabOTHUKA
JaTh MTUCbMEHHOE COTJIacue Ha UX MOJyYeHHE.

PaGoronarens He mMeeT mpaBa MONy4aTh U 0OpadaThIBaTh MEPCOHANIBHBIE JaHHBIE PaOOTHHKA
VupexaeHuss 0 €ero pacoBOM, HAIIMOHAIBHOM NPUHAMIEKHOCTH, MOJUTUYECKUX B3TIISAAX,



PENUTHO3HBIX WKW (DUIOCOPCKUX YOCKACHUSIX, COCTOSHUU 370POBBS, HHTUMHOW >KWM3HH. B
Clly4asix, HETIOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOIIEHUH, B COOTBETCTBUHU CO
ct. 24 Koncruryuuu Poccuiickoii ®eneparuu paboTonaTens BIpaBe MOIydaTb U 00padaThIBaTh
JAHHBIE O YACTHOM >KU3HU pabOTHUKA TOJIBKO C €r0 MUCHbMEHHOTO COTJIacHsl.

[IpenocraBienue couckaTesneM AOHKHOCTU MEPCOHAIBHBIX JAHHBIX J0 3aKIIOYEHUSI TPYJIOBOTO
noroBopa (pe3oMe U T.I. MH(OpPMANMK) CUUTAETCS, B COOTBETCTBUH C [ 'paxkmanckum Komekcom
Poccuiickoit ®enepanuu (ct. 158), MonuanuBbIM corjacueM (KOHKIIOJIGHTHBIM JCHCTBUEM),
MOoJpa3yMeBaeT coryiacue cyObekTa Ha 0O0paboOTKy ero IMepCOHAIBHBIX TAHHBIX M HE Tpelyer
HaJU4Ms JOMOTHUTEIBHOTO MUChbMEHHOTO COTJIacHsl.

3.2 [lopsimok 06pabOTKH, TIepeaaur U XpaHEeHUsI IEPCOHATBHBIX JAHHBIX

O0paboTka yKa3aHHBIX MEPCOHATBHBIX JAHHBIX PAOOTHUKOB paboTOdaTeNIeM BO3MOXKHA TOJIBKO
C MICbMEHHOTO MX corjlacus Ju00 6e3 X corjacus B CIEAYIOMINX CIyJasX:

1) cyOBEKT EepCOHAIBHBIX JAaHHBIX Jlajl COTJIacMe B MUCBMEHHOM (opme Ha 00pabOTKYy CBOUX
MEePCOHATBHBIX JTAHHBIX;

2) nepcoHaibHbIE JaHHBIE ABJIAIOTCS 00LEA0CTYIHBIMU;

3) mepcoHaNIbHbBIE JTAHHBIE OTHOCSATCSA K COCTOSIHHIO 37J0pPOBbSI CYOBEKTa MEPCOHATBHBIX JaHHBIX
U ux o0paboTka HEOOXOoJMMa ISl 3alIUTHI €ro >KU3HHU, 3JI0POBbSI WU WHBIX KU3HEHHO BaXKHBIX
WHTEPECOB MO0 JXKU3HHW, 3JI0OPOBBS WU WHBIX XKU3HEHHO BAXKHBIX HHTEPECOB JAPYrUX JHI, U
MOJTy4eHHUE COTIIACHs CYOBEKTa MePCOHATBHBIX JAaHHBIX HEBO3MOXKHO;

4) 00paboTKa MEePCOHATBHBIX JTAHHBIX OCYIIECTBISIETCS B MEIUKO-IPOPUIAKTUUECKUX TENIIX, B
[EISAX YCTAaHOBJICHHUS] METUIIMHCKOTO JMArHo3a, OKa3aHWUs MEAUITMHCKUX W MEIUKO -COIMATbHBIX
yCIYyr TIpU  YCJIOBUH, 4YTO O0O0pabOTKa TMEpPCOHANBHBIX JAHHBIX OCYIIECTBISETCS JIUIIOM,
poheCCHOHANTBHO 3aHUMAIOIIMUMCS METUITMHCKOU JIEATETLHOCTHIO M 00SI3aHHBIM B COOTBETCTBUH C
3akoHoAarenscTBOM Poccuiickoit denepanuu coxpaHsaTh BpaueOHYIO TaliHy;

5) oOpaboTka MepcoOHANTBHBIX JAaHHBIX WICHOB (YYaCTHUKOB) OOIIECTBEHHOTO OOBEAMHEHUS WIIH
PENUTHO3HON OpraHU3aIMU OCYILECTBIISIETCSI COOTBETCTBYIOIIMMU OOIIECTBEHHBIM 00bEIMHEHHEM
WA PEIUTHO3HOM OpraHu3alueil, AeUCTBYIOIIMMHU B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit  ®enepaunu, Uil JIOCTHKEHHS 3aKOHHBIX II€J€d, MPEeIyCMOTPEHHBIX HX
yUpeAUTEIbHBIMU JOKYMEHTaMH, TpH YCIOBUH, UTO I[E€pPCOHAIbHBbIE JaHHble He OyayT
pacrpocTpaHIThCs 06€3 corjacusi B MIMCbMEHHON (popMe CyOBhEKTOB MEPCOHAIBHBIX TaHHBIX;

6) 0OpaboTKa nepcoOHANbHBIX JAHHBIX HE0OX0UMa B CBSI3U C OCYLIECTBICHUEM MTPABOCYIUS;

7) 00paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBIIAETCS B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu o 6e30macHOCTH, 00 ONEPATUBHO-PO3BICKHON NIEATENBHOCTH, a TaKXkKe B
COOTBETCTBUU C YTrOJOBHO-UCIOJHUTEIBHBIM 3aKoHOJAaTensCcTBOM Poccuiickoit denepanuu.
PaGorogarens BmpaBe oOpabaThiBaThb NE€pCOHANbHBIE JaHHbIE PAOOTHHUKOB TOJBKO C HX
MUCBMEHHOTO COTJIacHsI.

[TuceMenHoe cormacue paboTHHKA Ha OOpabOTKYy CBOMX IEPCOHAIBHBIX JAHHBIX JOJKHO
BKJIIOYATh B ceOsl:

- (damunuio, UM, OTYECTBO, aJgpec CyObeKTa MEePCOHANBHBIX TaHHBIX, HOMEpP OCHOBHOTO
JOKYMEHTA, YIOCTOBEPAIOIIETO €ro JTUYHOCTh, CBEACHUS O JaTe BbIAAYM YKAa3aHHOTO JOKYMEHTa U
BBIJIABIIIEM €TI0 OPTaHe;

- HauMeHoBaHue ((aMuIMio, UMS, OTYECTBO) U aJpec OMEeparopa, MOJIYYaIOLIEro COorjacue
CyObeKTa MepCOHANbHBIX JAHHBIX;

- 1e7Tb 00pa0OTKHU MEePCOHANBHBIX TaHHBIX;

- TepeueHb TMEepPCOHANBHBIX TaHHBIX, Ha 0O0pabOTKY KOTOPBIX JaeTcsi corjiacue cyObeKTa
MEePCOHATBHBIX TAHHBIX;

- MepeyueHb JACUCTBUN C MEPCOHATBHBIMU JTAaHHBIMU, HA COBEPIIEHUE KOTOPBIX JAETCs COTiacue,
oOlee OMUCcCaHme UCTIOIb3YEMBIX OMEPaTOpOM CIOCOO0B 00pabOTKU MEPCOHANBHBIX JAHHBIX;

- CpOK, B T€UE€HHE KOTOPOTO JAEHCTBYET COTJIacHe, a TAKKE MOPSAIOK €ro OT3hIBa.

Cornacue paboTHHKA HE TpeOyeTCs B CIEAYIONIUX CIydasx:

- 00paboTKka MEepCOHANBHBIX NAHHBIX OCYIIECTBISETCS HAa OCHOBAaHUM (henepaibHOro 3aKOHa,
yCTaHABIUBAIOILIETO €€ Ie/lb, YCIOBUS TMOJNYyYeHUS MEPCOHAIBHBIX TaHHBIX M KPYT CYOBEKTOB,
MepCoOHaNbHBIE JTAHHBIE KOTOPBIX TOJUIekKAT 00paboTKe, a TakkKe OMPEIEINSIONIEro MOJTHOMOYHUS
paboTonarens;



- 00paboTka MEepPCOHATBHBIX JAHHBIX OCYHIECTBISETCS B LENAX MCIOJHEHHS TPYJIOBOTO
JIOTOBOPA, OHOM U3 CTOPOH KOTOPOTO SABISETCS CYOBEKT IMEPCOHATBHBIX TaHHBIX;

- 00paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS ISl CTATUCTHYECKUX MM WHBIX HaYYHBIX
I[eJIeH MPU YCIOBUH 0053aTEIILHOTO 003 TMUMBAHUS TIEPCOHABHBIX JTaHHBIX;

- 00paboTKa MepCOHAIbHBIX JaHHBIX HEOOXOJMMA JUISl 3allUTHl KU3HU, 3J0POBbS WM WHBIX
KU3HEHHO BaKHBIX HHTEPECOB PAOOTHHUKA, €CIIM MOJIYYEHHE €r0 COrJIaCHsl HEBO3MOXKHO.

Takum 00paszoM, B cooTBeTCcTBHH €O CT. 86, T11. 14 TK PD B nemnsix obecrneueHus mpaB u cBOOOT
4yeloBeKa M rpaxjaaHuHa Paboronatenb M €ro mpeAcTaBUTENN IpU 00pabOTKe NEepCOHATbHBIX
JTAHHBIX PaOOTHUKA JOJDKHBI COOJIIOIATh CIICAYIONINE O0IIIe TPeOOBaHUS:

- 00paboTka MEepPCOHATBHBIX JNAHHBIX MOXET OCYIIECTBIATHCA MCKIIOYATEIBHO B LEISIX
obOecrieueHUsT COOMIONCHMSI 3aKOHOB W WHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJICHCTBUS
pabOTHHKAaM B TPYIOYCTPOMCTBE, OOY4EHUH M TPOJBMKEHUH IO CIyx)0Oe, oOecriedyeHus JTMIHOU
0€30MacHOCTH PAaOOTHUKOB, KOHTPOJSI KOJMYECTBA M KadyecTBa BBINOJTHSAEMOW pabOThl U
o0ecrieyeHns COXpaHHOCTH UMYIIECTBA;

- TpH ONpeneNieHnH oObeMa M CoJepKaHHs, 00pabaThIBAEMBIX IEPCOHATBHBIX JTaHHBIX
Paboronarens nomkeH pykoBoacTtBoBaThesi Koncrutyuuen Poccuiickoit ®enepaunu, TpyaoBbim
konekcoM Poccuiickoit denepanuu U MHBIMU (eiepalbHBIMU 3aKOHAMU;

- MIpU TPUHATHHM PEIICHUH, 3aTparuBalOIIUX WHTepechl paboTHUKa, PaboTtomarens HEe uMmeeT
IpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JAHHBIX PAOOTHHKA, IMOJYYEHHBIX HCKIIOUUTEIBHO B
pe3yibTaTe NX aBTOMATH3UPOBAHHOW 00PaOOTKU WITH SJIEKTPOHHOTO TOJTyICHHS

- 3alMTa TMEPCOHAJBHBIX MaHHBIX PaOOTHHWKAa OT HEMPABOMEPHOTO WX WCIIOJIG30BAHUS WU
yTpaTel obecrieunBaeTcsi PaGoTonmateneM 3a cyeT €ro CpelacTB B MOPSAIKE, YCTAaHOBIEHHOM
(heneparbHBIM 3aKOHOM;

- paOOTHUKH U MX TPEJICTABUTEIN JOJDKHBI OBITh 03HAKOMJICHBI IT0J] PACIHCKY C JIOKYMEHTaMHu
VYupexieHus, YCTaHaBIMBAOIIUMU MOPSAOK OOpaOOTKH MEPCOHANBHBIX JaHHBIX PAaOOTHUKOB, a
TaKke 00 X MpaBax M 00s3aHHOCTSIX B 3TOM 001aCTH;

- BO BCeX clyyasX OTKa3 pabOTHMKAa OT CBOMX IpaB Ha COXPAaHEHHUE U 3alIUTy TaWHBI
HEICUCTBUTEIICH.

4. Ilepenaya u XpaHEeHUE MEPCOHAIBHBIX TAHHBIX

[Ipu mnepemade mepcoHaIbHBIX JaHHBIX paboTHUKa Paboromarenbs MOMDKEH COOMIOIAThH
cienyoure TpeOoBaHus:

- He co00IIaTh MepCOHANbHbBIE JaHHbIE PA0OTHHKA TPEThel CTOPOHE 0€3 MMCbMEHHOTO COTJIacHsl
paboTHUKA, 32 UCKIIOYEHHUEM CIIy4aeB, KOT/a 3TO HEOOXOIUMO B IENAX MPEAYNpPexACHUS YTPO3bI
KU3HU U 37J0POBbIO pabOTHHUKA, a TAK)KE B CIy4asX, yCTAHOBJICHHBIX ()eZiepaibHbIM 3aKOHOM;

- He coO0IIaTh MepcoHaIbHbIE JaHHbIE pAOOTHUKA B KOMMEPUECKUX LIeNsAX 0e3 ero MMCbMEHHOTO
corjacusi.

- MIPEeAYNPEAUTD JIHILI, MOJYYUBIINX EPCOHANIbHBIE JaHHbIE paOOTHHUKA, O TOM, YTO TH JaHHbIE
MOTYT OBITh HUCIOJIb30BAHBI JIUIIIb B IENAX, ISl KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT 3TUX JIUIL
MOATBEPKICHUSI TOTO, YTO ATO MpaBUiIO coOmroAeHo. JIuiia, monydyuBIIne MEePCOHANbHbIC JaHHBIE
paboTHHMKaA, 00s3aHBIl COOMIOAATh PEKUM CeKpeTHOCTH (kKoHpuaeHnHanbHOCTH). JlaHHOE
[Tonoxenue He pacmpocTpaHseTcss Ha 0OMeH MepPCOHaIbHBIMU JTAHHBIMUA PaOOTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM (heiepaIbHBIMU 3aKOHAMU;

- OCYIIECTBIIATH MeEpenavy MEepCOHANbHBIX JaHHBIX PAOOTHHKOB B Mpenaenax YUpeKICHHs B
COOTBETCTBUU ¢ HacTosuM [lonoxxenuem;

- paspemarb JOCTY K TIEPCOHAIBHBIM JaHHBIM pPa0OTHUKOB TOJIBKO  CIHEIHAIBHO
YIIOJTHOMOYEHHBIM JIMIaM, NPU 3TOM YKa3aHHBIE JIUIA JOJDKHBI HUMETh MPaBO MOTY4YaTh TOJBKO TE
MepcoHalbHbIE JaHHbIe pAOOTHUKA, KOTOpble HEOOXOAWMBI JUISl BBIMOTHEHUS KOHKPETHOU
GbyHKINH;

- He 3ampammBaTh HHPOPMAIMIO O COCTOSHUU 3J0POBbS paOOTHUKA, 32 UCKIIOYEHHEM TeX
CBEIICHMI, KOTOpPhIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBITIONHEHUS paOOTHHUKOM TPYIOBOI
byHKIHH;

- TepelnaBaTh MEpPCOHANbHBIC NaHHBIE PAa0OTHUKA TMPEACTABUTENSIM PAOOTHUKOB B TOPSIKE,
ycTaHOBJIeHHOM TpymoBeIM KojekcoM Poccuiickoit Denepanun, 1 OrpaHUYUBATEH 3TY HHPOPMAIIIO



TOJIBKO TEMHU MEPCOHAJIBHBIMHU JAaHHBIMH DPA0OTHHMKA, KOTOpBbIE HEOOXOMMUMBI JUIS BBITIOJTHEHUS
YKa3aHHBIMH MPEJICTABUTEISIMHA UX (QYHKIIUH.

XpaHEHHE U UCIIOJIb30BaHUE NIEPCOHANIBHBIX JIaHHBIX:

§ IlepconanbHble JaHHBIE PaOOTHUKOB OOpabaTHIBAIOTCS M XpaHATCS B OTHENE KaapoB,
NEPCOHANBHBIC JaHHBIE Yy4YalmIuxcsi oOpalaThIBAIOTCS M XpaHATCS B KaHICISpPUM U B
NpeJHa3HAYSHHBIX JJIS 3TOTO IeMEHTaX HH()OPMAIIMOHHBIX CUCTEM.

§ IlepcoHanmpHble MaHHBIE DPAOOTHUKOB M YYaIIUXCS MOTYT OBITH IOJY4Y€HBI, MPOXOIHUTH
JaJbHENITYI0 00pabOTKy M IepelaBaThCs Ha XpaHEHUE KaK Ha OyMa)KHbIX HOCHUTEINAX, TaK U B
NIEKTPOHHOM BHJIE€ — B JIOKAJbHOW KOMIBIOTEPHONM CETHM W B CHELMAIBHBIX KOMIIBIOTEPHBIX
nporpammax: «1C: 3aprutata u kaapei», «lLIkonsHbINH 0uCH U T.10..

[Ipn nosyyeHHM NEpPCOHAIBHBIX NAHHBIX HE OT pabOOTHHKA (3a MCKIIOUYEHHUEM CJIy4aeB, €ClU
IIepCOHaIbHbIE JaHHbIE ObLIM MPEAOCTaBICHbl Pa00TOIATENI0 HA OCHOBAHUM (PeIepaIbHOTO 3aKOHA
WU €CJIM TIePCOHAIbHBIE JAaHHBIC SIBIAIOTCS OOMICAOCTYIMHBIMKM) paboTodarenb A0 Havaia
00pabOTKM TaKMX MEPCOHAJIBHBIX JaHHBIX OOf3aH NPEJOCTaBUTh PAOOTHHUKY CIEAYIOUIYIO
nH(pOopMaIHnIo:

§ HaumMeHoBaHue ((pamMuIns, UMs1, OTYECTBO) U aJpec orepaTopa UM €ro MpeacTaBUTeNs;

§ menb 06paboTKU MEPCOHANBHBIX JAHHBIX U €€ IPAaBOBOE OCHOBAHMUE;

§ mpeamnoJiaraeMble MoJIb30BaTENN NEPCOHABHBIX TaHHBIX;

§ ycraHOBIIeHHbIE HacTOsIIUM DeiepalbHBIM 3aKOHOM IpaBa CyObeKTa NEPCOHANbHBIX JaHHBIX.

5. Joctyn K mepcoHaIBHBIM JaHHBIM paOOTHUKOB

[IpaBo noctyna K nepcoHaNbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- IUPEKTOp YUpEeKICHUS;

- COTPYAHUKH OTJeJa KaJpoB;

- COTPYAHUKH OyXTraJTepHUH.

PaboTHuk YupexaeHus UMEET MpaBo:

- MIOJIy4aTh JIOCTYIl K CBOUM IE€PCOHAJIBHBIM JaHHBIM M O3HAKOMJIEHHE C HUMH, BKIIIOYas MPaBO
Ha 0€3BO3ME3/IHOE TIOJIyUCHHE KOMHM JIFOOOW 3amucH, CoJepKamield IepCOHAIbHBIC IaHHBIC
paboOTHHKA;

- TpeOoBate oT PaGoTomarens yTOYHEHMs, WCKIIOUEHMs] WM MWCHPABICHHUS HEMOJHBIX,
HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX WIM HE SBJIAIOLIUX
HeoOxoauMbIMu A7 PaGoToaTens nepcoHanbHbIX JaHHBIX;

- noJyty4atb oT PaboTonaress:

§ cBezneHMs O JUIAX, KOTOPble UMEIOT JOCTYIl K NEPCOHAIBHBIM JIAHHBIM HJIM KOTOPBIM MOXET
OBITh NPEIOCTABJIEH TAKOW JOCTYII,

§ nepeueHb 00pabaThIBAEMBIX IEPCOHAIBHBIX JAHHBIX U UCTOYHMK UX MOJYyYEHHUS;

§ cpoku 06pabOTKH EPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU UX XPAHEHUS;

§ cBeleHHUS O TOM, Kakue FOPUIAMYECKHE MOCIEACTBUS A CyOBbEKTa MEPCOHAIBHBIX JaHHBIX
MOJKET MOBJIeYb 32 c000H 00paboTKa €ro NepcoHaNbHBIX JaHHbIX.

- TpeboBaTh u3BelleHus Paboronarenem Beex UL, KOTOPbIM paHee ObLIM COOOIIEHbl HEBEPHbBIE
WIA HEMNOJHbIEe IepCOHANbHbIE JaHHBlE, 000 BCEX MPOU3BEICHHBIX B HHUX MHCKIIOYEHUSX,
UCHPABJICHUSAX UIH JOINOJHEHHUSX;

- 00)XaJ0BaTh B YIOJHOMOYEHHBIH OpraH IO 3aluTe MpaB CyObEKTOB NEPCOHAIbHBIX JaHHBIX
WIM B CyneOHOM TOpsJIKe HelpaBoMepHble neiicTBus wim OeszpeiictBus Pabotonarens npu
00paboTKe U 3alUTe €ro NePCOHANBHBIX TaHHBIX;

- KONHUpOBaTb W JIeNaTh BBIUCKU [EPCOHAJIBHBIX JaHHBIX pabOTHHKA pa3perraercs
UCKJTIOUUTENFHO B CIIY>KEOHBIX LIEJISAX ¢ MMCbMEHHOIO pa3pellleHHsl HadaabHUKa OTJIeNIa KaIpOB;

- mepenaya MH(GOpPMALMU TpeThe CTOPOHE BO3MOXKHA TOJBKO NPU MUCBMEHHOM COTJIacHUU
paboOTHUKOB.

6. OTBETCTBEHHOCTh 32 HapyLIEHHE HOPM, PETYIUPYIOIIHNX 00pabOTKy U 3alIUTy MEePCOHAIBHBIX
JAHHBIX

PaGoTHuKM VYupexaeHHUs, BHHOBHbIE B HapyIIEHUH HOPM, PETYIHPYIOUINX MOJydeHHUE,
o0pabOTKy ¥  3allMTy TEPCOHANbHBIX JaHHbIX paOOTHHMKA, HECYT JAMCHUIUIMHAPHYIO
aJIMUHUCTPATUBHYIO, I'PaXIaHCKO-IIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHUH C
(benepaabHBIMU 3aKOHAMU.






